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CONG TY CO PHAN TAP POAN PUC TUONG TUYEN DUNG
NHAN VIEN SALE ADMIN

Website: ductuong.com.vn/gioi-thieu/

Adress: 480B, Nguyén Thi Thap, phudng Tan Quy, quan 7, Tp.HCM
S6 lwong: 02 ngudi

Salary: Thoa Thuan

M6 ta cong viéc:
- Nhan don hang, 1én don hang, xir Iy don hang, kiém tra hang ton kho, ...
- Lam bang bao gia .
- Lam 1énh xuét kho trén phan mém.
- Nhap mua hang, nhap ban va xem tn kho.
- Theo ddi tinh trang xuat hoa don déi véi hop dong.
- Lam hop ddng, bién ban nghiém thu, thanh 1y, BB thuong thao hop déng,....
-Hop déng mua ban, phu luc hop d(‘A)ng mua ban.
- Theo ddi tién do don hang tir sale, kiém tra va diéu phdi don hang.
- Tong hop doanh thu hang thang, quy, nim.
- Lap bdo cdo noi b theo yéu cau phat sinh.
- Theo dbi ton kho, dat hang
- Cham séc khach hang da duoc tiép nhan va cap nhat muc dich, nhu cau.
Gio lam viéc: 7h30 - 17h00, nghi trua 11h30 - 13h00 (tr thr 2 — thir 7)
Yéu cau:
e T4t nghiép Cao dang trd 1én cac chuyén nganh Ké toan, QTKD, Kinh té, ...
e Uu tién trng vién c¢6 kinh nghiém trén 1 ndm tai vi tri twong duong & cac cong ty
thwong mai, ddy cap dién, thiét bi dién.
e (6 kha ning hop tic phdi hgp lam viéc theo nhom.
e Thanh thao tin hoc van phong.
e (o trach nhiém véi cong vige, chiu kho, can than, nhanh nhay va bao mat tHt.
Quyén loi:
e Duoc lam vi¢c trong moi truong chuyén nghiép, co sd vat chét hién dai.
e DPuoc hudng ddy du cac ché d6 theo quy dinh ciia nha nuéc (BHYT,BHXH...)
e Duogc tham gia du lich thudong nién ctua cong ty.
e Tham gia cac su kién cua Cong ty.
e Luong thang 13, thudng 18 tét theo quy dinh Cong ty.
> HOSODU TUYEN
- Pon xin viéc;
- Ban CV néu rd qua trinh lam viéc cua ban than trude day;
- So yéu ly lich (¢ xac nhan caa chinh quyén dia phuong hodc don vi congtac);
- Giay kham sirc khoe do bénh vién cap;

- Ban sao cac van bﬁng, chang chi;

- Ching minh nhan dan hoac Can cudc cong dan
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» PHUONG THUC UNG TUYEN
- Guri CV veé mail: tuyendung.ductuong@gmail.com

- Pién thoai: Ms Tuyén - 0911873033
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